
Property Manager
Share Property with Client



Share

Click the address at 
the top of the screen 
to open the My 
Properties list.  

Select Manage 
Properties. 

**note this process can only 
be done on the browser 
based app. 



Share

Select the property to 
share.



Share

Click Manage 
Shared Access.



Share

Click Add Shared 
Access Member.



Share

Enter the name and 
email of the person 
receiving the share.

Click Add.



Share

The “keys” icon 
indicates that the 
property is shared.

You will receive a 
confirmation email 
with the client 
accepts the account. 



Client
Accept Share



Email

Client receives an email with Subject:  
“Invitation for [Property] in Centriq”  

Click Accept Share.



Accept Share screen

Click Accept Access.



Accept Share screen

Click SignUp. 

Choose “Login” if you already have a Centriq 
account.  

The shared property will be added as an 
additional property in the existing account. 



Create Account screen

Enter the email and the password of 
your choice.  

Check the box to accept terms and 
conditions.



Account Access

Property is added to 
the client’s account. 

A person can have 
multiple shared 
properties in one 
account with the 
same email. 


